
	   

Creating a New Publication File

Step 1
Open up InDesign and enter the New Document Menu.
(File > New > Document)

Step 2
Fill out the fields to set up your document.
a)	 Use the below chart to reference which fields correspond to which asspects of the document.
b)	 Click OK to create the new document.

Troubleshooting
q)	 I’m still not getting the page size versus spread size.
a)	 First, figue out what type of paper you want to be printing on, and what how is it going to be bound.  If it is going to be 

saddle stitched, than you will want your pages you be 2-up on a page (that means that there’s two pages per side of 
paper).  That means that your page must be half the size of your paper.  Here’s the quick cheat sheet:

	
	 If you want to print on:  Letter (8.5”x11”) use Half Letter
			                  Legal (8.5”x14”) use Half Legal
			                  Tabloid (11”x17”) use Letter

Feel free to see the Lab Tech to discuss various aspects of setting up your InDesign document.

Revision:  12/30/08:  Page 12Section 3: InDesign 


